
Turn off!
Sbarci & Fflic Checklist
To check during class times 
	
	If the heating is on, ensure that windows and doors are closed to keep the heat in. 

	
	If it is too warm, turn the heaters down or off (rinnais), or request that central heating is turned down if you have boilers. Turn the thermostatic radiator valves down on radiators if you have one.

	
	Ensure work is regularly saved on computers and laptops so that they can be turned off when not in use (‘start’ > ‘shut down’) 

	
	Remember to switch off any equipment after you have finished using it (rather than wait until the end of the day)


To check before leaving the classroom empty (assembly time, playtime, lunchtime) 

	
	Turn off whiteboard / projector

	
	Save work on computers and turn off the computer. Ensure that the screen has also been turned off

	
	Turn off the lights 

	
	Turn off other equipment for example printers and copiers  


To check at the end of the day
	
	Turn off whiteboard – computer and projector (do not leave on ‘standby’

	
	Turn off the speakers 

	
	Turn off other equipment such as printers, photocopiers and scanners (do not leave on standby) 

	
	Turn off any charging equipment if they have already been charged (e.g. cameras and laptops) 

	
	Turn off heaters if you have ‘Rinnais’ 

	
	Turn off the imager (such as Elmo) – do not leave on standby 
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